
BEST PRACTICES: 2019-20 

 Best Practice No. 1 

1. Title of the practice: Institutionalizing use of “e-suvidha” for students. 

2. Objectives of the practice: 

i. To provide “e-suvidha” facilities at very affordable rate. 

ii. To acquaint the students to use “e-suvidha” facility for their convenience and usefulness. 

iii. To ensure that majority of the students use “e-suvidha” and reduce the dropout ratio. 

iv. The provide “e-suvidha” facility in the campus to ensure security of the students. 

 

3. The context: 

Majority of students reside in rural, semi-urban and urban area having different socio-economic 

condition. A large number of students are “first generation learners” and they require assistance 

from faculty and support staff support to tackle with their requirements pertaining to filling of 

admission forms, examination forms, acquiring online results, creating their personal email id, 

etc. 

4. The Practice: 

            The institution has established separate facility of e-suvidha. During admission process, 

students are required to fill up the hard copy of admission form. The admission committee 

members assess the data filled up by students and make necessary corrections relating to subject, 

subject code, etc. After that, the student proceeds to online e-suvidha facility room for online 

submission of the form and uploading required documents. Thereafter, acknowledgement receipt 

of admission is obtained and hardcopy and online receipt is verified by admission committee. 

Students submit the admission form along with the admission fees and get the receipt. 

5. Evidence of  Success: 

Earlier the students were required to fill up their online admission forms, exam forms, etc. in 

outside  net   cafe and bear extravagant fees imposed by them. There were number of mistakes in 

the information in above forms submitted online. These mistakes were seen when online printout 

was shown to admission committee. Once the online application is submitted, it is very difficult 

to make corrections in it. 

This best practice is very successfully implemented resulting in following advantages to students 

and to the college: - 

a. “e suvidha cell” has insured the errorless information provided in admission forms, 

examination forms, etc. 

b. This facility is provided in the campus itself which is convenient to the students. 

c. This facility is given at very meager charges to the students. 

d. As the facility is provided in the campus itself, maximum number of students fill up 

their enrollment and other forms. 

e. This practice ensures safety and security to students which cannot be ensured in 

private net cafe. 

 

6. Problems Encountered and Resources Required: 

Providing “e-suvidha facility” to students generates undue stress on the administrative staff as 

government has imposed stay on filling up the vacancies of clerks. If there is too much crowd of 

students, we take the help of B.C.A. faculty. 

7. Notes (Optional): 

UGC should provide necessary grants for establishment of “e- suvidha cell” in every higher 

educational institution.  



 Best Practice No. 2 

1. Title of the Practice: “Student Welfare Scheme” 

2. Objective of the Practice: 

i. Provision of  financial assistance to the needy students. 

ii. Financially poor students are provided with the financial support for their higher 

education. 

iii. Drop out ratio to be reduced due to financial problems.  

3. Context of the Practice: 

A large number of students of our institute  belong to financially weaker section of society and 

many of them are unable to pay even their admission fee, examination fee, purchase note books, 

etc. Hence, the institution has continued “Students Welfare Scheme” for the needy students.  

4. The Practice:  

The institution has formed “Student Welfare Committee” for identification of students those 

need financial help for payment of admission fee, filling of examination form fee, bus pass, etc. 

Applications from needy students are collected by the committee. The committee after a detailed 

scrutiny of the forms conducts interviews of the students and prepares a list of the students along 

with the form of financial support to be provided. This year the students had requested for 

financial assistance for admission fee and examination fee.  

5. Evidence of Success:  

This best practice is working successfully which is evident from the fact that many of students 

have got financial help from the institute for filling up of their exam forms. Students are given 

permission to pay their fees on instalment basis. Hence, this best practice is very important and 

useful to students to continue their undergraduate studies even if they are financially weaker 

section of the society. 

6. Problems Encountered and Resources Required: 

A large number of students apply for the assistance in the form of admission fee, exam fee, 

acquiring study material, bus pass, etc. The availability of student aid fund is inadequate, the 

committee shortlists the names of needy students by conducting scrutiny of applications and 

interview of the students. So as to provide financial support to all needy students the resources 

are required to be generated from donors, philanthropists and NGOs. 

7. Notes:  (Optional) 
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